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Data  Protect ion

Your  informat ion  -  our  commitment

I f  we ho ld  informat ion about  you ,  we assure  you that  we are
process ing  that  informat ion fa i r ly  and lawfu l ly .  Community
Futures  wi l l  adhere  to  the  fo l lowing commitments  when
process ing  persona l  informat ion :

I t  i s  our  po l icy  to  be  open with  you about  your  persona l
informat ion .

When we co l lect  informat ion  about  you 

• We wi l l  te l l  you who we are  and what  we intend to  do with  the  informat ion 
•  We wi l l  be  fa i r  in  the  way we co l lect  informat ion about  you 
•  We wi l l  on ly  co l lect  informat ion that  i s  necessary  for  what  we do 
•  Where  pract ica l ,  we wi l l  co l lect  informat ion d i rect ly  f rom you
• I f  we co l lect  informat ion about  you f rom someone e lse  we wi l l ,  wherever
poss ib le ,  make sure  you know that  we have done th is

When we use  informat ion  about  you

We wi l l  on ly  use  your  informat ion for  leg i t imate  purposes  about  which  you
have been informed un less  we are  requi red to  do otherwise  for  lega l  reasons .

When we d isc lose  informat ion  about  you

We wi l l  on ly  d isc lose  your  informat ion to  th i rd  part ies  for  leg i t imate  purposes
about  which  you have been informed un less  we are  requi red to  do otherwise
for  lega l  reasons .

Accuracy  of  your  informat ion  

We wi l l  ensure  that  informat ion about  you i s  accurate  and up to  date  when we
col lect  or  use  i t .  You can he lp  us  to  ach ieve th is  by  keeping  us  informed of  any
changes  to  the  informat ion we hold  about  you.

Secur i ty  of  your  informat ion

We wi l l  protect  your  informat ion aga inst  unauthor ised use ,  inadvertent
d isc losure ,  damage,  loss  and theft .



Retent ion  of  informat ion  about  you

• We wi l l  ho ld  informat ion about  you on ly  for  as  long as  i s
necessary  ( sub ject  to  any statutory  retent ion per iods )
•  We wi l l  ensure  that  the  informat ion i s  d isposed of  in  a
secure  manner  when i t  i s  no  longer  needed

Our  po l icy  i s  governed by  the  e ight  pr inc ip les  of  data
protect ion  that  are  lega l ly  enforceable  under  the  Data
Protect ion  Act  1998.

8 Pr inc ip les  of  Data  Protect ion

• Data  must  be  processed fa i r ly  and lawfu l ly
•  Data  must  be  co l lected and processed for  on ly  one or  more  spec i f ied
purposes ,  i .e .  we must  not  co l lect  data  for  one reason and then use  i t  for
someth ing  e lse
• Data  we hold  must  be  adequate  for  i t s  purpose or  purposes  but  not
excess ive  or  i r re levant ,  i .e .  we must  not  ho ld  too much data  or  data  which  we
do not  need
• Data  must  be  accurate  and ,  where  requi red ,  up  to  date
• We must  not  keep data  for  longer  than necessary
• We must  process  data  in  accordance with  the  r ights  of  the  data  sub ject
under  the  Act
• Data  must  be  kept  secure ly  and we must  guard  aga inst  i t s  loss
• We must  not  t ransfer  persona l  data  to  any country  outs ide  the  European
Economic  Area  un less  that  country  has  an  adequate  leve l  of  protect ion  for  the
r ights  and f reedoms of  data  sub jects

Data  Protect ion  Reg ister

Each year  Community  Futures  has  to  not i fy  the  Informat ion Commiss ioner  of
the  purposes  for  which  we are  go ing  to  process  persona l  data .  For  each
purpose we have to :  

•  Give  a  descr ipt ion  of  the  purpose  
•  Advise  who the  informat ion be ing  processed i s  about  ( the  data  sub ject )  
•  Show the c lasses  of  data
• Advise  who we can co l lect  the  informat ion f rom and who we might  d isc lose
the informat ion to


